PRELIMINARY INFORMATION

NAME OF THE VIDYALAYA WITH SECTOR:

YEAR OF ESTABLISHMENT:

NAME OF THE PRINCIPAL:

DATE OF POSTING IN THIS K.V.:

DATE OF LAST INSPECTION:

CLASS-WISE ENROLMENT AS ON THE DATE:

	Class
	No.of Sections
	Enrolment

Boys     Girls
	Total
	Class
	No.of Sections
	Enrolment

Boys       Girls
	Total

	
	
	
	
	
	
	
	


7.Priority Category-Wise enrolment

	Class
	Category 
	I
	II
	III
	IV
	V
	VI
	VII
	VIII
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8.
(A) Admission during the session:

	Class
	No.of section 
	Gen.

Admns.
	New Admissions

SC/ST                Admns.

Admns.              On Spl.

                           Disp.
	Admn.

KVTCs
	Total Admission

	
	
	
	
	
	
	


Note: Admission to class XI of students passing class X from any Kendriya Vidyalaya may not be included in this data.

B)
Remarks whether the Vidyalaya advertised the reservation quotas in admissions and whether admission: 
are given up to the required %, if necessary, even by  relaxing the standards.

C)
Assistant Commissioner’s/EO’s remarks on information under items 6,7 and 8  with reference to 
excessive enrolment in classes, admissions made from lower category, admissions on KV Transfer 
certificate etc.
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BUILDING 

How much land has been remarked for the Vidyalaya?________________________________________

a)
The Authority which has given the and ______________________________________________

b)
Has the land been transferred to the Sangathan?________________________________________


If not, what is the position?_________________________________________________________

c)
Has the Vidyalaya its own building __________________________________________________


If yes, the type of the building and the year of


construction_____________________________________________________________________

d)
Are the Primary Classes located in the main building?___________________________________

e)
If not, how far are they from the main building?


If building has been provided by the sponsoring agency is ______________________________


accommodation adequate to house all the classes, library, laboratories etc.

The AC/EO should give his opinion about following:

a)
Are the Urinals and Lavatories sufficient in the Vidyalaya?

b)
Are they kept clean?

c)
Are the drinking water facilities satisfactory?




:- in standards of cleanliness




:- in storing capacity

d)
Has the Vidyalaya building been properly white/_________________________________________


colour washed, and maintained properly?

e)
When was the repair & maintenance done last and amount spent?



i)     Does the school have staff quarters?___________________________________________



ii)    How many have been built by the KVS?________________________________________



iii)   How may have been allotted by the sponsoring authorities?_________________________



iv)   Is there an allotment committee?______________________________________________

Assistant Commissioner, E/O, may give his observation on the school garden and his suggestions

for beautification of the school  campus.
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FURNITURE:

5.
A)  is a seat and desk, available for every student in the school?


If there is shortage give the class wise shortage?

	Class
	Shortage
	Class
	Shortage

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The Assistant Commissioner/Education Officer my record his observations about school furniture in general.

LABORATORIES & EQUIPMENTS

The matter of laboratories.

Principals report regarding provision of separate science laboratory/ science corner for 

Middle and/or Primary Wings.

Principal should enclosed the details of equipment departmentwise (other than laboratories)

Assistant Commissioner’s/Education Officer’s assessment about the adequacy use up keep of audio-visual-equipment, teaching aids and other equipment in laboratories and workshop.
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RESULTS: 

1.
Pass percentage during the last academic year (to be filled in by the Principal)

	Class
	Pass Percentage
	Class
	Pass Percentage

	
	
	
	


2.
a)   Result of Board Examination during the last three years

	Sr.No.                                  Class/Year                                Session                             Pass Percentage

Performance



	


Any outstanding achievement of students in the Board Examination.
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LIBRARY:

A)    Total no. of books in the library:

B)     No. of periodicals and magazine:

C)     No. of educational magazine and names:

1.      Give the rate of issue of books per students

	Class            No. of books issued per                               Class                             No. of books issued per

                     students per month since                                                                  students per month since

                     the beginning of session                                                                  the beginning of session



	


2.
How are the library periods organized?

3.
How are the books arranged? If the cataloging has been done or not?

4.
Any specific observation regarding the up keeping of books and binding of books?

5.
Has the Vidyalaya organised  class libraries?

6.
How are the library services provided for primary section?

7.
The adequate number of the books racks/Almirah and seating arrangements.


for students and teachers.  Remarks on the type of furniture used.

8.
Assistant Commissioner’s/Education Officer’s report on the functioning of the library and the 


reading room.
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Up-to-date and in proper form:

a.
Admission register (s) ____________________________________________________

b.
Attendence register    ____________________________________________________

c.
Subject/class marks register__________________________________________________

d.
Records of medical check up of the sudents______________________________________

e.
Records of T.C.’s issued  ____________________________________________________

f.
Leave register including records of Principal’s Leave ______________________________

g.
Personal files of Staff______________________________________________________

h.
Service books ____________________________________________________

i.
Implementation of official language (Hindi) _____________________________________

j.
Does the O.L. Committee exist? ________________________________________________

k.
Are the Quarterly meetings held? _______________________________________________

l.
Is the Quarterly report sent to R.O.? _______________________________________________

m.
Remarks in general.
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VI.
STAFF VACANCY POSITION:

	Sr.No.       Cadre               No.of post                No.of post                      No.of vacancies           Substitute 

                                          Sanctioned               in position                                                           arrangement 

                                                                                                                                                       Made                                                                                                                                                             

                                                                                                                                                       If any

	1                     2                          3                                  4                                  5                                  6

	                  Teaching              

	                   PGT

	                   English

	                   Hindi

	                  Maths

	                  Physics

	                 Chemistry

	                  Biology                   

	                  History

	                  Geography

	                  Economics

	                  Commerce

	                   T.G.T.

	                   Hindi

	                    English

	                   Sanskrit

	                   S.Studies

	                   Maths

	                   Bio-Group

	                   MISC.CATEGORY

	                   Music

	                   Librarian

	                   SUPW

	                   Drawing 

	                   PET

	                   Yoga

	                   PRT

	                   Headmaster

	                   Vice-Principal

	                    NON-TEACHING

	                    Superintendent

	                     Head Clerk

	                     U.D.C.

	                     L.D.C.

	                     Lab Assistant

	                     Lat Attendent

	                     Gr. ‘D’ Staff

	                    TOTAL


Principal should enclose a statement on distribution of duties, other than teaching among the teachers.
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The Assistant Commissioner/E.O. should indicate whether the Principal undertakes the following

1)
Supervision of lessons



If yes, the frequency and whether record is maintained of not

2)
Teaching, as assigned to him in the time tables

3)
Checking of lesson-notes/

4)
Checking the planning and execution of written exercises

5)
i)  The Principal should attach a brief report about the projects and innovations undertaken in  


     the Vidyalaya

            ii)  The Assistant Commissioner/E.O’s observation about the projects and innovations.

6)
The Principal should give class-wise)  Work Experience programme followed in the Vidyalaya.

7)
Assistant Commissioner’s/Education Officer’s observation on the work experience programme in


the Kendriya Vidyalaya.
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ACADEMIC

SCHOOL PROGRAMMES

Morning Assembly: List of activities undertaken during the morning assembly giving against each the time devoted to it (To be filled in by the Principal)

	Sr.No                                       Activity                                                              Time devoted



	


2.
Is personal cleanliness of students checked at the time of morning assembly.

3.
The observation of AC/EO regarding morning assembly

B.
Academic Organisation

1.
Subject Committees


Principal should furnish the following information (on separate sheet, if necessary)

	Sr.No                Name of the subject                                    Academic Topics

                          Recommendations

                                  Committee                                                discussed                                     made
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Activities (May attach a sheet, if necessary)

IV.  Have the following activities been undertaken/introduced in the KV? if yes, remarks.

1.
N.C.C.

2.
Scouting

3.
Guiding

4.
Adventure activities organised

5.
Reader’s Club/Science Club/Nature Club etc.

V.
CONTACT  WITH  PARENTS

Principal’s report on parent teacher contact in the Vidyalaya.

PART II

CO-CURRICULAR AND GENERAL

i)   Organisation of Co-curricular activities:  Assistant Commissioner’s/Education Officer’s observation on the

      functioning of the House-system and other Co-curricular activities in the Vidyalaya.

ii)   GAMES AND SPORTS

1.    
Principal report about

            a)   Play grounds

             b)   Games material and equipment

              c)    Organisation of games and sports activities at school view

2.   
 Activities organised for mass participation

3.    
Role of PET’s in organising games and sports

4.    
Participation of teachers other than PET’s in games and sports

5.   
Participation and achievements of students at Regional Level and National levels of KV’s

6.
Assistant Commissioner’s/Education Officers observation regarding effective implementation of 


games and sports activities including the fitness programme.

7.
Implementation of programme on value eduation

Nature of                            No. of class-wise



No. of teachers

programme 

       student involved



    involved

__________________________________________________________________________________________

8.
Implementation of other programmes like guidance and counseling, computer Education, Vocational


stram etc.

__________________________________________________________________________________________

Nature of   Programme



     Model/Level of implementation

9.
Celebration of Annual Day/Sport Day/National Days etc.

10.
Vidyalaya Management committee


1.
No. of meetings of  V.M.C. during the previous session.


2.
No. of V.M.C. meetings in the current session.

Dates of meetings





Extract of some important decision in brief


3.
Remarks of AC/E.O. regarding the number of VMC meetings etc.

DATE:







 
(NAME & SIGNATURE)










  OF THE PRINCIPAL

1.
Date of Inspection:

2. 
Members of the Inspection Committee:

3.
Observation of the Asst.Commissioner/Education Officer

Sr.No.

Items





Observation 

Suggestions

I.


1.
Admission


a)
Priorities followed or not


b)
Regulation of reserved quota


c)
Class strength


d)
Admission of lower priority



      categories/TC cases


2.
Land & Building


a)
Own building or sponser’s building


b)
Adequacy of the building


c)
Maintanance of the building & repair


d)
Cleanliness


e)
Beautification of campus

II.

Furniture


a)
Condition of furniture


b)
Make & design


c)
Suitability


d)
Adequacy

III.

Laboratories and Equipments


a)
State & upkeep of labs


b)
Adequacy of equipments


c)
Quality of consumables


d)
Provision made for Pry



    and Middle Departments


e)
Use of audiovisual equipments

IV.

Library


a)
Subjectwise Preparation of books   


b)
Use of Library by teachers and students


c)
Unkeep & maintenance of books


d)
Provision made for Primary classes

Sr.No.

Items





Observation 

Suggestions

V.

Result


a)
Internal Exam.


b)
Board Exam.


c)
Outstanding achievements



If any


d)
Short coming, if any

VI.

Staff Position


a)
Vacancy Position


b)
Contractual/appointments and their suitability


c)
Staff Management & Distribution of 



duties and responsibility


d)
Staff problems, if any

VII.

Maintenance of Vidyalaya Records


a)
Attendence and Admission registers


b)
T.C.’s mark registers result registers,



M.C. Cards


c)
Leave records, Personal files 



Service books, confidential records


d)
Implementation of Official language

VIII.

Academic Programmes


a)
Effectiveness of morning assembly


b)
Subject committee meetings


c)
Effectiveness of Principal as a 



Teacher and supervisor


d)
Projects and innovations


e)
Work Experience Programmes

XI.

Co-curricular Programmes


a)
Games and sports 


b)
NCC/ Scouting & Guiding 



Adventure activities


c)
Clubs-reader’s Club 



Science club/Nature 



Club etc.


d)
P.T.A. Programmes


e)
Values education Programmes 


f)
Guidance & Counselling



Programmes


g)
Computer Education


h)
Celebration of Annual Day



Sports day/teacher day/



children day/Independence day/



Republic Day etc.

X.

Functioning of V.M.C. meetins


a)
Frequency


b)
Effectiveness

XI.

Follow up of earlier



Inspection reports

XII.

Remarks of the inspection team



   On class room teaching

a) Primary Level


b)  Secondary Level


c)  Hr.Sec. Level 

XIII

Suggestions for follow-up

_______________________________________________________________________________________

a)  At Vidyalaya Level                           b)  At Regional Office Level          c)  At Head Office Level

DATE:








SIGNATURE OF THE 










ASSISTANT COMMISSIONER/










EDUCATION OFFICER











ANNEXURE  1

Academic Supervision

REPORT

Name of the Kendriya Vidyalaya: _________________________________________________

Name of supervision   : _________________________________________________

Name of the Principal: _________________________________________________

Name(s) of the team Members: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________





: _________________________________________________

Follow up of earlier supervision Report

Sr.No.            Suggestions/observation of  
            Principal 


AC/EO



earlier supervision team

remarks


remarks

Remarks on Strong areas of the Vidyalaya

Weak areas
(1)
Assistant Commissioner’s/Education Officers comments/suggestions

(2)
Suggestions/observation to be followed up

     (a)
at Vidyalaya level

     (b)   at Regional level

     (c)   at Hqrs level for long term planning

Overall Impression of the Vidyalaya      (Tick the relevant remark)

[          ]   
Needs close monitoring

[          ]
Has scope for improvement

[          ]
Good

[          ]
Very Good

[          ] 
Excellent

[          ]
Exemplary








Signature of Asstt. Commissioner/








Education Officer 








Name of the Region

