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5.0, In exercise of the powers conferred by the proviso to article

309 and clause (5) of article 148 of the Constitution and in
consultation with the Comptro]ler and auditor-General of India

in regard to persons serving in the Indian aadit and Accounts
Department, the President hereby makes the following rules namely:=-.

Short title, comencement and applicatio

These rules may be called the Central Civil
Services (Leave Travel Concession) Rules, 1968,

They shall come into force on the date of their
publication in the official Gazet:e,

Subject to the provisions of sub-rule(4),
these rules shall apply to all persons-

(i)

(i1)

(114}

(1iv)

who are appointed to civil services and
posts including civilian Govemnment
Servants in the Defence Services in
connection with the affairs of the Union:

who are employed under a State Government
and who are on deputation with the Central
Government- .

who are app01nted o contract basis;

who are re-~cmployed after their retirement,

These rules shall not apply to-

(a);

(b)
(c)
(d)
(e)
(£)
(9)

Government servonts not in whole-time
emnployment:;

persons incasual and dailly rated employment;
persans poid from cantingencics;

Railway servants;

Members of the aArmed Forces;

Local recruits in Indian Missions abrecad;
and

perscns eligible to any other form of

travel concession available durlng leave
or ctherwise.




2e Special provisions regarding certain categories of
‘ employees-~

(1) In the case of persons belmging to categories
mentimed in clauscs (ii), (iii) and (iv) of
sub-rule (3) of rule 1, the leave travel concession
shall be admissible on completion of one year's ..
continuous service under the Central Govemment™r i,
and provided that it is certiflied by the \M‘m\i
appropriate administrative authority that the
emplovee concerned is likely to continue to serve
under the Central Government for a period of at-
least two years in the case of Leave Travel
Caicession to home town and at-least foar years in
the case of leave trovel concession to any place
in Thdia to be reckened from the dote of his
joining the post under the Central Government,

(2) Tn the case of officers appointed on contract besis,
where the initial contract is for one year but
is. loter cxtended, the total duration of the
contract will be taken into account for the purpcse
of leave travel concCession.

{3) n the case of persons re-employed, immediately
after retirchnent withomt ony break, the pericd of
re~cmployed service will be treated as continuougy
with the previous service for the purpose of ‘
leave travel concession and the concessio allowed
for the re~anployed period, provided that the lcave
travel concession would have been odmissible to

o the re-anployed officer, had he not retired but
had continued as serving cofficer,

Tllustration-~ If on officer has cvailed of the
concession to visit any place in India in respect
of a block of four years before his retircement and
he i3 re~cnployed without any bregk, he cannot
avail this concession till the expiry of the
particulor block of four years,

Ja Scope- The leave travel concessia will cover the
Government servent himself and his femily.

4, Definitions- In these Rules, unless the context other},fi‘“\'«&_
reguires; N g

(7)) " a2 ploce in India™ will cover any place within the
teorritory of India, whether it is on the mainland Indin
or oversceas; :

(b} "eontrolling officer” means an officer declared as
such under Supplemcntary Rule 191;
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(c) "Disciplinary authority” shall have the some meaning
as assigned in clausce (g) of rule 2 of the Central Civil
Services (Classification, Control and Appeal) Rules, 1965;
(d) "family" wmeons ' family' as defined in Supplementary
Rule 2(8) . .
Iy

(e) "home-town® meons the t own, village or any cther place
declared as such by the Government servant and
accepted by the controlling officer;

(£f) "shortest direct route" shall have the same mezning as
given in Supplementary Rule 30 and crders issued there~
_under from time to timce. -

5.  Change of Home Town- The home town once declared and
accepted®by the controlling officer shall be trented as £inal.

In exceptional circumstances, the Head of the Department or if the
Government servent himsclf is the Head of the Department, the
administrotive Ministry, wmay authorige o chonge in such declaration
provided thaot such a change shall not be made more thon once during
the service of a Government servant,

6, Declaration of place of visit under Leave Trovel Concession
to any place in India-When the concession to visit any
_ ploce in Indig is5 proposed to be availed of by a Government
L servant or any member of the family of such Government
\ scrvant, the intended place of visit shall be declrred by
i the Goverament servant in advence to his controlling officer,
The declared place of visit may be chmged before the
commencement of the joumey with the approval of his
controlling officer but it may not be chonged after.the
. commencement of the journey except in exceptional circums-
tences where it is established that the request for change
. could not be made before the commencement of the jourmey
- owing to circumstances beyond the camtrol of the Government
servant, This relaxation may be made by the Administrative
Ministry/Department or by the Head of Department, as the
. Case may be, ‘

T Admissibilitv of Leave Travel Concession- {1) The leave
travel concession shall be admissible to persomms of the
categories specified in. clauses(i) and (ili) of sub-rule (3)
of rule 1 only if they have completed cne year's continuous.
service under the Central Government on the date of

journey performed by him or his family, as the case may

be, Lo avail of the concession, ' : '

(2) The leave travel concession shall be admissible during
any period of leave, including casual leave and '
cspecial casual leave.

. i
L) 04'/"'




RS e .

10.

(b)

(c)

B
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Types of leave travel concession~ (a) The leave travel
concession to home town shall be admissible irrespective
of the distance between the headquarters of the Government
servont and his home town, once in a block of two calendar
years, such 28 1986-87, 1985-89 and s dl;

Phe leave travel concession to any place in India shall

be admissible irrespective of rhe distance of the place Zimig

of visit from the headquarters of the Government servanty
once in a blodk of Four calendar years, such as 1986-89,
1690~93 and S0 on:

pProvided that in the case of a government servent Lo whom
leave travel concession o home town is admissible, the
leave travel concession to any place in India avalled of

by him shall be in ligu of, and adjusted ageinst, the

leave travel concession to home town available to him
at the time of commencement of the journey;

A government servant whose family livds away frau him at
his home town may, in liew of all concessions under this
scheme, including the leave travel concession to visit

any place in India once in a klock of four years which
would otherwise be odmissible to him ~nd members of his
family, choose to avail of leave travel concession for
self only to visit the home town every YCcara.

Counting of leave trivel concession against porticular 'ﬁf
blocks-A government sexvant and members of his fmmily ‘
avoiling of lesve travel concession may travel in dgifferent
groups at different times during o block of Two Or four
yeoars, as the cose may be., The concegssion SO availled

of will be counted aguinst the block of two vears or .
four yvears within which the outward journey canaenced, .
even if the return journey was performed after. the expiry
of tlie block of two years or four ycars. This will apply:
to availing of leave travel concession carried forward

in texms of rule 10. S | '

Corry over of leave travel concession= A Government.servamt{
whe is unable to avail of the leave travel concession )
within a particular hlock of two years orifour‘yenqs;may%.‘;
avail of the same within the first year of the next Blodk -
of two years or four years. If a Governmént servant is !
ontitled to leave travel concession to hae town, he can
corry forward the leave travel concession to ony DPLACE Sy
i{n Indin for a block of four vears omly if he hos corried:
forward the leave travel concession to home todiin naspect
of the sccond block of two years within the block of fadxr -
years. ' ST
- :
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Plance to be visited by Government servant and members of
nwis family ndex leave travel concession to any place

in India- A Governmont corvant ond each member of his
fomily may visit different ploces Of thelr choice during
a block of four YelIS. — ghnll nch be necessary for
mombers of family of o Goverxnmant servont to visit the
same placoe as thot visited by the Government scrvant
himseclf ot ony timc carlicr during the same block.

Entitlement- (1) Joufhéy-bywrailmFor trovel by train under
lenve travel concession, cntitlement tO Aifferent classes
of cccommodation shall be as under:—

(i) Government servont in second class oir conditioned
roceipt of pay of: two-tlier slocper/first class.
15,2800 and above per
TET BUM .

(ii) Government servont in first class/air conditioned
reccipt of pay oF 15,1400/~ chalr car.
~nd above but less than
RS o 2800 /- DX MENRSWNa

(iii) CGovernment servant in TInd class slecper.

(2)

receipt of pay of 1e8S
than Rs.1400 por mensSuils .

Journey by road ~ (a) 7The Government's nosistance
towords the cost of journeys betwecn places not
connected by rail will be ~dmissible to the Government
servant o under:= :

(i)  where.q public transport system with vehicles
running between fixed peints, ot regalanr intervals
and charging Fixed rrtcs coxists, the assistaonce
is the fare actually charged by such 2 systom
for the appropriota class of accanodntion of the
trrnsport systen,.

Note; Approprinte class memns as follows: -

(a) Officers entitlicd to By any type of hus

trovel by I Class including super
on rail ' deluxec, deluxe,

CXPress et o, but
oxcluding sip=
conditimed bus.e

(b) Other officers By ordin~ry bus only.
mhe claime for travel
in express bus may
also be-admitted if
the journey is
actually performed by
such bus on account of
non-nvallability of “
aonts in ordinary bus,
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-- (4d) Where a public transport system as aforescid does not
' exist, the assistince will be regulated as in case
of journeys undertaken on tromsfoer.

(iii) Notwithstanding enything centained in sub-rulc (1)
or clouses (i) and (ii) of sub-rule (2), where & ’
Government servont travelling by road talkes o secct
or seats in a bus, van or cther vehicle cperated by
Tourism Development Corporstiangin the public Sector,
ctate TPrensport Corporaticons and Tronsport services a..
wun by other Government or locol bodics to visit any=—-38
ploce in India, the re-imburscment shall be either the
actunl hire charges or the cmount reimburscable on the

N, jourmnecy to the declarcd place of visit hod the jourmey

‘ becn undertaken by entitled class by rail by the
shortest direct route, whichever is less, Reimburse-~
ment shall not be admissible for journey by a private
car (owned, borrowed or hired) or a bus, van oOr other
vehicle owned by private operators. '

(3) By air - The Government Servant may trzvel by air between
places not connected by rail, where an alternative means of
travel is either not avallable or is more expensive,

(4 In regard to places In territory of India connected by shipping .
services, the entitlement of a Government servant to travel by
ship will be regilated as in the case of journeys by ship
undertaken on transfer. '

(3) Travel between places not connected by any means of transport:-?'
For travel betwecn places not connected by any ‘cther means cf
Transport, a Government servant can avail of animal transport -
like pony, elephant, camel ectc, In such cases,mileage -
allowance will be admissible at the same rate as for journeys

- on transfer,. ' ‘

‘E”:;tpihma't:ion— For the purpose of this rule, 'Pay' shall mean péy
as defined in Fundamental Rule 2(21) (a) (i) « '

13, Reimbursement-~ Reimbursement under the leave travel concession
schewe shall not cover incidental expenses and expenditure incurded
on local journeys. Reimbursement for expenses of jaurney shall be
allowed only on the basis of a point to point joumey o @ through:-
ticket over the shortest direct route, ' ' '

14. Forfeiture of claim~ A claim for reimbursement of expm‘d.itﬁne,
incurred o journey under leave travel concession shall be submit®ed ..~
within threc mothgs after the completion of the retum joum‘e‘y,*i’ff*w'
no advance hnad been drawn. Fallure to do go will entall Forfelture’
of the claim ond no relaxation shall be permissible in this recgard.

- ‘CTX"" :
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15, Grant of advance and adjustment thereof -

(i) Advance may be gronted to Government servants to enable
them to avail themselves of the concession. The amount
of such advance in each case. shall be limited to four-
£1fths of the estimcted amount which Government would have
to reimburse in respect of the cost of the journey both
WLYS e

(ii) If the family travels seporntely from the Government
servont, the advance wmay also be drawn sepcrctely to the
extent odmissible.

(iii) The advance may be drawn both for the forward and return

— journeys at the time of commencement of the forward

journey, provided the pericd of leave taken by the CGovern-
ment servant or the period of anticipated obsence of the
members of the family does not exceed three months or
ninety dayvs. If this limit is exceeded, then the ~dvance
may be drown for the ocutward journey aly,

(iv) If the limit of 3 months cor nincty days is exceeded after
the advonce had already been drown for both the joumeys,
‘one half of the ~dvence should be refunded to the Govern-
ment” forthwith. ' : '

(v) The cdvance should be rcfunded in full if the outward
journcy is not commenced within 30 days of the grant of
advance. However, inbaSes where rescrvations can be made
sixty days before the proposed dote of the outward journey
and advance 15 gronted accordingly, the Government servant
should produce the tickets within ten days of the drawal
of advance, irrespective of the dote of commencement of
the joarmey.

(vi) Where an advance hes been drawn by a Government servant,
the claim for reimburscauent of the expenditure incurred on
the journcy shall be submitted within one month of the
completion of the rcturn journey. ©On a Government Servant's
foilure to do 50, he shall be required to refund the
cntire amount of ~dvance forthwith in one lumpsum, No
reques: for recovery of the ~dvance in instalments shall
be cntertained.

Froddulent claim of leave travel concession,

(1Y . If a decision is taken by the Disciplin~ry *authority
to initiatc disciplinsry proceedings against a Government
servant on the charge of preferring a fraudulent claim of
leave travel concession, such Government servont shall

not be allowed the leave trovel concession till the
finalisation of such disciplinary procecdingse.

(2) If the disciplincry proccedings result in impositibn

of ony of the penaltics specified in rule 11 of the

Central Civil Services (Classificotion, Control and Appeal)
Rules, 1965, the Government servent shall not be allowed

the next two sets of the leave travel concession in additicon
Lo the s¢ts already withheld during the pondency of the
disciplinnry procecdings. For reasons te be recorded in
writing, thc controlling authority can also disallow more
than two sets of lcave travel concession.

20;8/'—




SRy (3) If thes Government servant is fully expneratel of the
:T_"f‘fj““*rnéhﬂrge~e£"fxmpduleﬁt‘clahnMQ£ leave travel conaosssion, oe

Lo ehall be allogsed to avail of the concessida vithleldl earlier
Lo I a3 additiomel set(s) in future blods ygars but before the
' normel Gete of his superammaticde— ¥}¢EE=E

Explenation- Por the purpose of this rule,. leave travel
concessicn to home town and leave trovel concessian Lo any
piace in india’as specifiied in clnuses {a) ond () of rule 8
shall constitute two sets of the leave travel concessial.

17. Tnterpretation - If there is cony doubt regarding any of the
o i provigioms in these rules, the matter shall be referred to
the Government of India in the Deprrtment of Perscnnel &
Training, who shall decide the same. '

18, Power to relax - Scve as otherwise provided in these rules,
where any Ministry or Department of the Government is sstisfied
rhat the operotion of any of these rulss/couses undue haxdship
in gny particular case, that Ministry cr Depnrtment, @z the
case may be, by corder, for reasons to be recorded in writing,
dispense with or relax the recuirements off that rule £t such
extent and subject to such exceptions, and conditicns as it
may cunsider necessary for dealing with the cose in a just
and egquitable manners ' : T

Provided that no such order shall be made except with
the consurzance of the Department of Perscnnel & Treining,

/,wmw"””yf9. Saving-All the existing instructions vwhich are not controry
- to ony of the provisiais of these rules ond all instrudctidns |

which cover matters ncot specifically covered by thege miles
shall centinue to be in  force until they are amended,
modi fied or cancellced. :
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Na,3.1011,/10/85~Bst £, (A) dated the 5 . .~ ;77’

a ) it

Copy to:

_)./ All Ministrivs/Departments of the Government of India
Awith usual number of spare copices)

» 2./ Comptroller & Auditor Goeral of India,

-

3. /'/U.P.S.C., New Deglhi.
.

4y/’Central vigilance Commission, New Delhi,

5. Registrar, Supremc Court, Now Delhi,

/ .

6{,«' Commissicrer for Linguistic Minorties, Allahabad,

7, Lok Subha Sectt./Rajya Sebha Scctt., New Pelhi.

S e All Unicn Territorics Administreotions,

N

/9,./ A1l attrched ond subordincte offices of the Ministry of

Peirsamnel, Public Grievinces and Pensions.,

10+ All officers and sections of the Ministry of Persmnel,

~ Public Grievences & Pensions.
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