


 

No.F.1-3/2002-KVS(Acad)                   Dated: 02-04 -2003 
 

OFFICE ORDER 
 

The earlier office order of even number dated 14-2-03 regarding grant of 
Compensatory Leave to the teaching staff of the Vidyalaya for attending Vidyalayas 
on Second Saturday, Sunday & Holidays and during breaks if the period is less than 
10 days, stands withdrawn and revised modified order as examined in the light of 
instructions contained in the Ministry of Finance OM No.15011/2/E.II(B)/76 dated 
11.08.1976 and amended from time to time is issued as hereunder:- 

 
 The Compensatory Leave to the teaching staff of the Vidyalayas for attending 

Vidyalayas on Second Saturday, Sunday & Holidays and during breaks if the period is 
less than 10 days, may be regulated as follows: 
 

(i) Half day’s compensatory leave may be granted for taking extra classes for 
a minimum of two and upto four hours in a day. 

 
(ii)  Full day’s compensatory leave may be granted for taking extra classes for 

more than four hours in a day. 
 

(iii)  Whenever teachers are required for escort and training duties etc. on 
second Saturdays, Sundays, holidays and breaks, normally they are 
required to stay for a considerable time and as such may be permitted full 
day’s Compensatory Leave in lieu of attending duties on each day 
provided they are not paid TA/DA for such duties. 

 
(iv) Normally Compensatory Leave may be granted to the teaching staff within 

one month of its becoming due. However in exceptional circumstances, 
where grant of Compensatory Leave to all the staff within a month may 
cause serious dislocation of work, the Compensatory Leave may be 
permitted to be availed subsequently. Further, there will be no limit upto 
which Compensatory Leave may be allowed to accumulate but not more 
than 2 days Compensatory Leave be allowed to be availed of at a time. It 
may be noted that “No Leave Encashment” is payable for unavailed 
compensatory leave at the time of superannuation, resignation or death. 

             
      sd./- 

 (DR.NARESH KUMAR) 
      DY.COMMISSIONER(FIN.) 

Copy to:- 
1. Asstt. Commissioners, Kendriya Vidyalaya Sangathan, all Regional Offices 

for information and necessary action. 
2. Principal, All Kendriya Vidyalayas for information and necessary action. 
3. Officers & All sections at KVS(HQ). For information and necessary action. 
4. General Secretary, All recognised Staff Associations. 
5. Guard File. 

 
     sd./- 

DY.COMMISSIONER(FIN.) 
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